
 

 

Association Request for Proposals 
Defined Contribution Plans for XYZ 

Closing Date: XYZ 
 

 
Summary:  The XYZ Association is accepting proposals to design, market, and implement the collective 
purchasing of defined contribution plans for members of the Association. This will be a concept to 
implementation production. The purpose of this RFP is to allow Association to select the best service 
provider and to best compare different providers.  
 
The mission of the Association is to support, promote, and advocate for the Association movement. The 
Association was founded in XYZ and as a member-driven organization is constantly striving to find new and 
innovative ways to support members.  
 
Association membership is comprised of XYZ # of organizations, with approximately XYZ # of full-time 
employees. Over the next few years, we hope to expand enrollment in our benefits plan to # of 
organizations with over # of employees.  
 

 
1. Date:  

 
2. Name of company:  

 
3. Company address:  

 

4. Company point of contact, for this RFP:  
 

5. Phone number for point of contact:  
 

6. Email address for point of contact:  
 

7. Date company was founded:  
 

8. Company background:  
 

9. Similar work completed for other associations: (Please list the names and addresses of  
employers or groups you have provided similar services for and include the duration of the 
relationship, and performance record with these groups)  
 

10. Description of services:  (Please describe the types of financial products you may offer our 
membership for retirement benefits and how those investment products and associated fees are 
competitive and attractive to employees and employers)  

 
11. Scope of work: (from working with individual organizations, to employee education seminars, 

please explain all work attributed to the successful implementation of the collective purchasing 
(MEP) of defined contribution plans) 



 

 

 

12. Project requirements: (ex: point of contact at the Association, time for IRS filing and paperwork, 
start-up fees, establishment of fiduciary responsibility)  
 

13. Technical, infrastructure and functional requirements: (ex: accounting software, payroll 
software, regular filing – audit and form 5500, association communication, etc) 
 

14. Education provided to member organizations and their employees: (please also include how 
often your company will be available to host meetings at organization sites, for employees):  
 

15. Timeline: (please provide a basic timeline starting with the selection of the provider and ending 
with the successful enrollment of employees, along with regular maintenance of services. Include 
milestones for education seminars at organizations, filing of IRS paperwork, etc.)  
 

16. Annual costs: (please submit budget and offer details about service fees and other charges to 
both the association, organizations and participating employees)   

 
17. How does your company insure against liability?  

 

 


